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(Application for Leave other than Casual leave)
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Period of leave and any kind of leave . Nature No.

(Earned Leave/ Half pay leave/ Commuted of leave of

Leave / Extraordinary Leave i.e., Leave days from

without Pay) required. to
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Days to be prefixed and suffixed, if any,

to the above leave other than vacation.
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Vacation in full or in part to be prefixed or

suffixed to the leave (if so, exact period should
be clearly indicated) (Applicable only to

officers belonging to Vacation Department).
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Address (in full) while on leave vacation
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Whether intending to avail of Leave Travel
Concession? (If yes, please indicate the block
year for which L.T.C was last availed of)
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Date: Signature of Applicant
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PART II: Remarks/ Recommendations of the Head of the Department / Section Head
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Recommended / not recommended
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